Report of Absence

	Report Date
	Month  Date  Year


	Date of Absence
	

	Class
	

	Name
	

	Reason
	


	Signature  of  the Guardian
	


· Please inform NNJS as early as possible when the absence is expected. 

· We also accept the report by phone in case of short notice, 8:00-8:30 AM． 

· Tel:  757-768-3731　(Voice Message System is always available. 

 Administrator is only available on Saturdays from 800 AM till 1240 PM when NNJS is open ) 


　　　　　[The ｒoute of notice of absence ]

　　　　　 Administrator              → Staff of the day     →  Class Teacher

            (Make Copy for the clerk )

	Administrator’s only 
	Confirmation

	Class Teacher’s Name
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